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IToJ10:xeHHe 0 OGMOIHOTEKE

Hacrosuiee nonoxenue paspaboTaHo Ha ocHoBaHuH 3akoHa «O6 o6paszoBanuu B PD» ot
29.12.12 Ne 273-®3 cr. 18, npukasa ot 01.03.2004 Ne 936 O peanusanuy pemieHus KOJUIETHH
Munobpasosanus  Poccun ot 10.02.2004 Ne 2/2  «OG OCHOBHBIX  HANpPaBJICHUSX
COBEPIICHCTBOBAHUS ACATEIbHOCTH OMOIMOTEK yupesxaeHnit obuero obpaszosanus Poceuiickoit
Qenepauun», Yeraa MBOY «Tarapckas rumuazus Nelly.

I. O6mue noJsiokeHust

1. 1. Hacrosmee mnojoxeHUe SBISETCS OCHOBOM JUIsi OCYIUECTBICHHUS AEATETbHOCTH
oubmorexn MBOY «Tarapckast rumuasust Nell» (nanee — I'umuasust). bubnnoreka ssisiercs
CTPYKTYPHBIM — TOApasfe/icHueM [ 'MMHa3uM, Y4acTBYIOLIMUM B  y4e€OHO-BOCIIUTATEIBHOM
[ponecce B LelisAX 00ecrneyeHus npapa y4acTHUKOB 00pa3oBaTe/IbHOrO MpoLecca Ha OecIuiaTHoe
110J1b30BaHKe OMOIMOTEUHO-UH(POPMALMOHHBIMH PECYPCaMil.

1.2, OGecneuennocts OMOMMOTEKH y4eOHBIMH, METOJMYECKHMH H  CIIPABOYHBIMH
JAOKYMEHTAMU YYHTHIBAETCS IIPH JIMIEH3UPOBAHUH 001e00pa30BaTeIbHOTO YUPEXKAEHH S,

1.3. Lenn nestensHocTr OubanoTekn ['MMHasuu: peanusanust 00s13aTe/IbHOTO MUHEMYMA
cozepxkaHus 00Imeo0pa3oBaTeNbHBIX IPOrPaMM, UX aJaNTalus K KH3HH B OOIIECTBE, CO3aHHUE
OCHOBBI JIIsl  OCO3HAHHOIO BBIOOPa M MOCIEAYIOLIEr0 OCBOCHHS MPO(eCCHOHATBHBIX
00pa30BaTe/bHBIX HPOrpaMM, BOCIIUTAHHE TIPAXKAAHCTBEHHOCTH, TPYAOJIOOMS, YBaXKEHHS K
npaBaM M cBOOOJaM ueloBeKa, JIOOBM K OKpyKarouied mnpupone, PoauHe, cembe,
(opMupoBaHHe 310pOBOro 0Opasa KU3HU.

1.4. lesrenbHOCTh OUOIMOTEKH OCHOBBIBACTCS HAa MPHHIMIAX JEMOKPATHUH, T'yMaHHU3Ma,
O0IIEOCTYTHOCTH, ~ NPHOPUTETa  OOIIEYETOBEYSCKHX  LIEHHOCTEM, IpakIaHCTBEHHOCTH,
CBOOOJIHOTO pa3BUTHUSI IMUHOCTH.

1.5. TMopsisok mosp30BaHUsl UCTOYHMKAMU MH(OPMAIUK, II€PEeYeHb OCHOBHBIX YCIYT H
YCIIOBUSL HX IpeaocTaBieHus onpenenstores [lonoxennem o Oubiamorexke I'MMHasuu u
[TpaBunamu 0JIb30BAHHUsI O6ubnoTEKOi, YTBEpIK/IeHHbIMH PYKOBOJIUTEIEM
00111e00pa3z0BaTEeILHOIO YUPEIKICHHS.

1.6. I'mMHa3us HeceT OTBETCTBEHHOCTb 3a JOCTYIIHOCTh M KauyeCcTBO OMUOIHOTEYHO-
MH(OPMALMOHHOIO 00CITy)KHBaHUS OUOIHOTEKH.

1.7.  Opranuzanus  oOCTy’KMBaHMS  YYaCTHHKOB  0OpasoBaTeJbHOr0  Ipolecca
MPOU3BOJUTCS B COOTBETCTBUHM C NPABHJIAMH TEXHUKH O€30MACHOCTH M IPOTHBOIOKAPHBIMH,
CaHUTAPHO-TUTUEHUYECKUMH TPeOOBaHUSIMHU.

II. OcHoBHbIE 3a1a4N

2.1. OcHOBHBIMU 3a7auyaM¥ OUOTHOTEKH SIBJISFOTCS:

a) obecrieyeHre ydacTHHKaM o0Opa3oBaTelIbHOrO Iporecca —  0O0y4aroIumMes,
[1eIarOrMYeCKUM pabOTHUKAM, POAUTENSAM (MHBIM 3aKOHHBIM HPEICTABUTENSAM) 00YYaroIMXCs
(manee -noyib30BaTeNIAM) — JOCTyNa K HHQOPMAIHHU, 3HAHUSIM, HAESIM, KYJIbTYPHBIM LEHHOCTM
MOCPEACTBOM UCII0JIb30BAHUS O6u6IMOTeUHO-HH(POPMALIUOHHBIX pecypcoB
00111e00pa3oBaTe/IbHOTO YUPEKACHHA HA PA3IMUYHBIX HOCHUTEIAX: OYMa)KHOM (KHHIKHBIA (HOHI,
¢onn nepuonnueckux usnanuii); uudposom (CD-AHCKN); KOMMYHHKATHBHOM (KOMIBIOTEPHbBIE
CEeTH) U MHBIX HOCUTEJISIX;

0) BOCIIUTaHHE KYyJIbTYPHOI'O U I'PAXKIAHCKOTO CaMOCO3HAHMs, [TOMOIIb B COLUATH3ALIUH
o0yyaromierocsi, pa3sBUTUU €ro TBOPYECKOIO MMOTEHIIMAIA,

B) (opMHMpoBaHHME HABBIKOB HE3aBUCHMOIO OHOIMOTEYHOro IMOJIb30BaTe/Is: OOyueHHe
MIOMCKY, OTOOPY U KPUTUYECKOH OLIeHKe MH(DOPMAIIHH;

) COBEPLICHCTBOBAHHME IPEJOCTABIAEMbIX OMOMMOTEKOM YCIYr Ha OCHOBE BHEIPEHHUS
HOBBIX MH()OPMALMOHHBIX TE€XHOJIOTUH M KOMIbIOTEpU3aLu OMOIHMOTEUHO-HH(DOPMALIMOHHBIX



npoieccos, GopMupoBaHue KOMPOPTHON OUOIHOTEUHOM CPEIBbI.

II1. OcHoBHBbIE QYHKIHH

3.1. Jlys peanu3alui OCHOBHBIX 3a1a4 OubinoTeka:

a) hopmupyer Gpona 6uGIHOTEeUHO-HHYOPMALOHHBIX PECYPCOB 0011e00pa3oBaTeIbHOIO
YUPEHICHHUS:

* KOMILJIEKTYET YHHUBEpCalbHbIH (OHA y4eOHBIMH, XYHOXKECTBCHHBIMH, Hay4HBIMH,
CIPaBOYHBIMH, [1€1arOrHYeCKMMH U HAaYYHO-MOMYJIAPHBIMK JIOKYMEHTAaMH Ha TPaJMLIHMOHHBIX U
HETPaJIMIIMOHHBIX HOCUTESIX HH(OPMALIMH,

« nononusieT GoHa MHOPMALMOHHBIMK pecypcamu cetd MHTepHeT, 6azamu u OaHkamu
JIAHHBIX JIPYTUX YUPEKIACHUH U OpraHu3alluii;

* aKKyMyJHpyeT (OHJ TOKyMEHTOB, CO3/1aBaeMbIX B 0011€00pa30BaTeIbHOM YUPEKICHUH
(my6nukauii ¥ paboT mexaroro 0o0meo0pa3oBaTeIBHOrO YYPEXKACHHS, JIyIIIHX Hay9IHBIX
paboT 1 pedeparoB 0OydaAIOIHUXCA U JP.);

* OCYIIECTBJIET Pa3MeleHUe, OPraHU3aLHIO ¥ COXPAHHOCTD TIOKYMEHTOB;

0) coszmaeT HHHOPMALMOHHYIO IIPOYKIHIO:

* OCYILECTBIISET AHAIMTHKO-CHHTETHYECKYIO epepaboTKy MH(OpMaLnH;

* OpraHu3yeT W BeJeT CrpaBo4HO-OnGMorpaduueckuii anmnapar: Karanoru (andaBuTHBbII,
CHCTEMATHYeCKHii), KapToTeku (CHCTeMaTH4ecKyl0 KapTOTeKy CTaTed, TeMaTHYeCKue
KApTOTeKH), OJIEKTPOHHbIM Karanor, 0a3el JaHHBIX MO Mpoduio 00ueoopa3oBaTeILHOrO
YUPEKACHHUS

« paspabaThiBaeT pekoMenaTesbHble Oubanorpapuueckue 1mocodus (Crnucku, 0030pbI,
yKaszaTesu U T.IL.);

* obecrieunBaeT MHPOPMUPOBAHUE M0JIb30BaTeNeH 06 HHGOPMALKMOHHON TTPOAYKIIHH;

B) ocyuiecTBasgeT aupdeperirpoBaHHoe GuOIMOTeUHO-UHYOPMALMOHHOE 00CITYKHBAHHE
o0yyaroLuxes:

* IIpesocTaBisseT MH(OPMALMOHHBIE PECYpPChl HA pPA3UYHBIX HOCHTEISIX HA OCHOBE
M3y4eHHs MX HHTEPECOB U HH(POPMAIMOHHBIX IIOTPEOHOCTEH;

* CO3/1aeT YCJIOBHS Ul pealM3allid CaMOCTOSTEIbHOCTH B OOyYeHHH, MO3HABaTCIbHOM,
TBOPUYECKOH JEATENBHOCTH C ONOPOH Ha KOMMYHHKALHMIO; CIOCOOCTBYET Pa3sBUTHIO HABBIKOB
caMoo0yueHusl (yd4acTHe B CETEBBIX OJIMMIIMANAX, TEICKOMMYHHKALMOHHBIX IMPOEKTaX B
CUCTEME JUCTAHIIMOHHOIO 00yUYeHHs);

+ oprausyer oOy4yeHHe HABBIKAM HE3aBMCHMOro OHOIMOTEYHOrO MOJIB30BATENsS U
noTpebuTens MHPOPMALUH, COASHCTBYET MHTErPAllM KOMIUIEKCA 3HAHUH, YMCHHH U HAaBBIKOB
paboThbl ¢ KHUTOH U MHYOPMALIUEH;

* 0OKa3bpIBaeT WH(POPMALIMOHHYIO MOJIEPXKKY B PELIEHHH 3a/1a4, BO3HUKAIOLIMX B [Tpolecce
ux yueOHOM, caMo00pa30BaTe/IbHON U 10CYTOBOM A€ATEIbHOCTH;

* OpraHu3yeT MAacCOBbIe MEPONpPHUSTHS, OPHEHTHMPOBAaHHBIE HA pasBUTHE OOLICH, H
YUTATEILCKOM KYJIbTYPBI INUHOCTH, COAECHCTBYET PA3BUTHIO KDUTHUECKOTO MbILICHHUS;

* COZIEHCTBYET uWieHaM [eJaroruyeckoro KOJUIEKTHBA M aIMUHHMCTPALUH YYPEXKICHHUS B
opraHm3alii 06pa3oBaTeIBLHOrO Mpolecca U 10cyra o0ydaromuxces (IpocMOTp BUACO(PHIBMOB,
CD-aMCKOB, pe3eHTaLNH Pa3BUBAIOINX KOMIBIOTEPHBIX HID);

* PYKOBOJUT BOCIIHTATEIbHON pabOTOM ¢ KHUIOM B IpyIax MPOAJICHHOTO JHS;

r) ocymectsiseT auddepeHirpoBaHHoe OHOIHOTEYHO-HHPOPMALMOHHOE 00CTy)KUBAHHE
eIarornueckux paboTHUKOB:

* BBIABJIAET HH(POPMALHOHHBIE TOTPEOHOCTH M YIOBJIETBOPSET 3alpOChl, CBSI3aHHBIC C
00y4eHHeM, BOCIIUTAHUEM U 30POBLEM JETEH;

* BBIABIAET HH(POpPMANMOHHBIE MOTPEOHOCTH M YAOBJIETBOPAET 3ampoChl B 00JacTH
eIarorHueCKUX MHHOBALUN U HOBBIX TEXHOJIOIHH;

« coaedcTBYeT MNpo(eCCHOHAIBHONW KOMIETECHIWH, [OBBIIICHHUIO KBaIM(pHKalUH,
MPOBE/ICHHUIO aTTECTALIMH;

*  OCYILECTBJIAET TeKyluee HHPopmMHpoBaHUe (AHM HHGOpMaALKMK, 0030pbl HOBBIX
NOCTYIUICHMH W mybiaukauuii), HHGOpPMHpOBaHME pPYKOBOACTBAa 00ILIE0Opa30BaTEILHOTO
YUpEeXKJI€HHUsI 10 BOIIPOcaM yIpaBjieHHus: 00pa3oBaTe/bHbIM IIPOLIECCOM;

1) ocymectsisier auddeperunpoBanHoe OMOINOTEYHO-HHYOPMALIHOHHOE 00CTY)KUBAHHE
poauTesel (HHbIX 3aKOHHBIX TpeACTaBUTe/IeH) 00yYarommXes:

* YIOBJIETBOPSIET 3allpoChl IMOJb30BaTeled U MHOOPMHUPYET O HOBBIX IOCTYIJIEHHSAX B



OuOIUOTEKY:;

+ KOHCYJIBTHpPYET MO BONPOCAM OpraHM3allMK CEMEHHOro YTEHHS, 3HAKOMHT C
uH(pOopMaLHeH 10 BOCITUTAHHUIO JETeH;

* KOHCYJIBTHPYET M0 BONpOcaM y4eOHBIX H3AaHUH /Uis 00y4aIOUNXCs.

IV. Opranusauust 1esiTe/IbHOCTH OHOIHOTEKH

4.1. Crpykrypa OuOGanoTexu: aOOHEMEHTHBIH OTIEN, BKIIOYACT OTACIIbI y4eOHHUKOB,
uHPOPMALMOHHO-0UO MO paduyeckoi paGoTsl, HOHA.

4.2. Bubanoreuno-uHPOpPMAMOHHOE 00CIy)KHBAHKE OCYLIECTBIACTCA Ha OCHOBE
6UOTMOTeUHO-HH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBMM C YYeOHBIM M BOCIHTATEIbHBIM
niaHaMu 0011e00pa30BaTeIbHOrO YUPEKAEHHs, IPOrpaMMaMy, MPOEKTaMU U IIAHOM paboThI
OUONIHOTEKH.

4.3. CroHcopcKkas IOMOIb, MOnyyeHHas OMOIMOTEKOH B BHJAE LEIEBBIX CPeICTB Ha
KOMILIEKTOBaHHe (JOH/A U 3aKyNKy 000OpYNOBaHHS, HE BIEYET 3a COOO0H CHUIKEHHS HOPMATHBOB
1 (nin) aGCOMIOTHBIX pa3mMepoB (pHHAHCHPOBaHUs U3 Gro/ukeTa [ MHA3HH. JleHe)KHBIE CpelCTBa
33 CHAHHYIO OHMOJMOTEKOM MaKyJIaTypy pacXOAyIoTCs Ha YIyYIICHHC MaTepHajIbHO-
TeXHHUeCKOH 0a3bl OHONHOTEKH, MOANHMCKY MpO(ECCHOHATIBHBIX H3JaHHM, KOMIUIEKTOBAHHE
(oHIa TOKYMEHTOB.

4.4. B nensx obecrieueHus MOJEPHU3AIMH OUOIMOTEKH B YCJIOBHAX MH(OpMATH3aLHUHU
00pa3oBaHusl U B Mpelesax CpeJICTB, BbLACIACMBIX YUPEAUTEIIAMH, ['umHa3ust obecneynBaeT
OubIMOTEKY:

¢ HEOOXOIMMBIMH CJIy)KEOHBIMH U TPOM3BOACTBEHHBIMHU [TOMEIICHUAMU B COOTBETCTBHH
CO CTPYKTYpO# OMOMMOTEKM M HOpPMATHBAMH [0 TEXHHKE O€30IacHOCTH OKCILIyaTallH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BI&KHOCTH, 3albLUICHHOCTH MOMEIICHUS, KOPPO3HOHHO-
AKTUBHBIX TIPUMeECE WM SIEKTPONpPOBOIALIEH MBUIM) W B COOTBETCTBUU C I0JIOKCHUIMHU
CanllnH:

. COBPEMEHHOMH 371€KTPOHHO-BBIYHCIIUTENILHOM, TEJEKOMMYHHUKALMOHHOM u
KOIHPOBATbHO-MHOXKHTEIbHOM TEXHUKOH U HEOOXOMMMBIMU POrPAMMHBIMH ITPOAYKTaMH;

* PEMOHTOM ¥ CEPBUCHBIM 00CITY’KHBAHHEM TEXHUKH U 000PYyIOBAHMUS OUOIHOTEKH;

o OUOJIMOTEYHOM TEXHUKOHN M KaHUEIAPCKUMHU PHHALJICKHOCTAMH.

4.5. TuMHa3ds CO3[4aeT YCJIOBHS JUIs COXPAHHOCTH amlmaparypbl, 00OpyHOBaHUS H
MMYIIEeCTBA OUOIHOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHMCTEMATHYHOCTb M Ka4eCTBO KOMIUIEKTOBAaHUS OCHOBHOIO
donna OGuGIMOTEKH, KOMILIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBHH C benepalbHBIMH
[epeuHsMH y4eOHMKOB M y4eOHO-METOAMYCCKUX H3IaHUH, CO3JaHHe HEOOXOIUMBIX YCJIOBUH
115 eSTeIbHOCTH OUOIHOTEKH HeCceT pYyKOBOAUTENL 0011€00pa3oBaTe/IbHOrO yIPEKACHHUS.

4.7. Pexum paborbl OMOIMOTEKH  ONpE/eNAeTCs  3aBEAYIOIIUM OuOIMOTEKOM
(6ubnuoTekapeM) B COOTBETCTBMM C IPAaBHIaMH BHYTPEHHETO pacropsika ['umuazuu. [lpu
onpee/eHHH pexuMa paboThl OMOIHOTEKH IPEAYCMaTPUBACTCS BbIACICHUE:

* IByX 4acoB pabOuYero BPEMEHH €KeJHEBHO Ha BBINOJHEHHE BHYTPH OHONMOTEUHOH
paboThI,

* OJHOTO pasa B Mecsll — CAHWUTAPHOTO JIHs, B KOTOPBIH 00CTy)KUBAHHE MOTb30BaTE/CH
He MPOU3BOIUTCH;

* HEe MEHEE OJHOI0 pa3a B MeCsI — METOIUYCCKOro JHS.

4.8. B messix obecriedeHus PaluoOHAIBHOTO HCIIOIB30BaHHA HH(OPMAIMOHHBIX PeCypcoB
B paGoTe C JETBMH M IOHOIECTBOM OuGanoTeka 0OmEe0Opa3soBaTENIbHOTO yUPEKACHHS
B3auMoJeHcTByeT ¢ GubmuorekamMu Apyrux mkoa PT u MuHHCTEpCTBA KYIbTYphI Poccuiickoi
denepauui.

49, B uensx HeNOMyIeHHs HaxoxaeHHs B (oHae OMOMMOTEKH LIKOJIbI JIMTEPATyphl
JKCTPEMUCTCKOTO  COAEPXKaHHUs, PYKOBOIACTBYSCH —CIIMCKOM, 3aBEylomlas 6ubIMOTEKOM
(6ubanoTeKaph) TPOBOJAAT B COCTaBe KOMHCCHM MpPOBEPKY Bcero (oHaa OuONIMOTEKH Ha
BbISIBJICHHE 3aIIPEIIEeHHON JIMTePaTyphl.

V. ¥Ynpasienue. llTarel

5.1 Vmnpasnenue 6UOINOTEKONH OCYLIECTBISETCS B COOTBETCTBUH C 3aKOHOAATEIBCTBOM
Poccuiickoit Penepanuu, cyobekto Poceuiickoit denepauu u YcraBoM [ uMHaA3HA.

5.2. O6mee PpPyKOBOACTBO JAEATENbHOCTBIO OMOJHMOTEKH OCYLIECTBIIACT JAMUPEKTOP
['umMHaA3UH.



$3. PykoBoacTBO ~ OMONMOTEKO#  OCYIIECTBIISET 3apefylommii  GubnuoTekon
(6ubamoTeKapb), KOTOpbI HECET OTBETCTBEHHOCTH B MpPEIeIax CBOE KOMIIETEHLHH Iepe
06LIECTBOM M PYKOBOAHMTENEM 0011e00pa3oBaTeIbHOro  yIpekaACHHS, 00y4aloIUMHUCs, HX
pOAMTE/SIMH  (MHBIMH ~ 3aKOHHBIMH TNpeACTaBUTeIIMA) 338 OpraHM3alMIO W Pe3yJbTaThl
JesTe/bHOCTH — OWOIMOTEKH B COOTBETCTBHMH € (QyHKIMOHAJIbHBIMH 00513aHHOCTSIMH,
NpelyCMOTPEHHBIMH KBaJTH(UKALHOHHBIMH TpeGOBaHUAMHU, TPYAOBBIM JOTOBOPOM U YCTaBOM
['MMHa3uu.

5.4. 3aBemyromuii 6u6an0TeKOM (6MOIMOTEKAaph) HA3HAYACTCS AMPEKTOPOM ['uMHa3uu.

5.5. MeToanyeckoe COMPOBOXIEHHE —NEATENLHOCTH —OUOIHOTEKH obecrieunBaeT
CrenMatieT (MeToaucT) mo yueGHbIM (GOHIaM M LIKOIbHBIM OHOMHOTEKAM upopmanmoHHO-
METO/IMUECKOr0 LIeHTpa pH oT/el1e o0pasoBanus CoBETCKOro paioHa r.Kazanu.

5.6. 3apeayrommii OGubmuoTekol (6ubanoTEKAph) pazpabaTbiBaeT W MPEACTABIIACT
PYKOBOIMTENO [ IMHA3UU Ha yTBEPKACHHUE CICAYIOLIHE TOKYMCHTBL:

a) IpaBuJIa 10J1b30BaHUs OHOIMOTEKOM;

6) MIaHOBO-OTYETHYIO JOKYMEHTALHUIO;

B) TEXHOJIOTHYECKYIO JOKYMEHTALUIO;

r) 3asBKy Ha y4eOHUKH Ha CJIeYFOUMA y4eOHbIH IO

5.7. TlopsIoK KOMIUIEKTOBaHHs mITarta OuOIHOTeKH 0011e00pa30BaTEILHOIO YUPEIKICHUA
perjiaMeHTHPYETCsl €ro WTATHBIM PACIIHCAHUEM.

5.8. Ha paGoty B 6MOIMOTEKY TIPUHUMAIOTCA JIMILIA, HMCIOLIHE HEeoOXOAUMYIO MOJArOTOBKY,
COOTBETCTBYIONIYIO TpeOOBaHMSIM KBAIM(PUKALMOHHON XapakTEPUCTHKH MO JODKHOCTH H
OJy4YEHHOM CIeLHaIbHOCTH, [OATBEPKACHHYIO [AOKYMCHTAMHU 06 oOpazoBaHHH U (MJIH)
KBaTU(PHUKALKH.

59 PaGoTHMKM OHOJMOTEK MOTYT OCYIIECTBJIATH MEAarorui4yecKyro AesTC/IbHOCTD.
CoBmeleHue 61O IMOTEUHO-HHPOPMALIMOHHOM U neaaroru4ecKou JeSITeIbHOCTH
ocyliecTBIsIeTCsl PaOOTHUKOM OMOIMOTEKH TOJIBKO Ha 100pPOBOJIBHOM OCHOBE.

5.10. TpynoBble OTHOLIEHHS pabOTHUKOB 6ubauorexkn u 00IE0Opa3oBaTEILHOTO
yUpek/ICHHs ~PEryJIHpyloTCs TPYAOBBIM [0TOBOPOM, YCIIOBHA KOTOpOTO  HE JOJIKHBI
[POTHBOPEUUTD 3aKOHOIATEIbCTBY PoccHiickol denepanuu o Tpyae.

V1. [IpaBa u o0si3aHHOCTH padoTHHKA OHOIHOTEKH

6.1. PaGoTHuk# OMOIHMOTEK MMEIOT IPaBO:

a) CcaMOCTOSTENbHO BbIOMpaTh  (QOpMBL,  CpEACTBA W METO/BI OuOIMOTEUHO-
uH(pOPMAIIHOHHOrO  OOCITy)KHBaHUS O00pa3oBATENIBHOTO W BOCIHMTATEIBHOTO  [POLCCCOB B
COOTBETCTBUM ¢ LETAMH ¢ 3aJayaMH, YyKasaHHBIMH B ycTaBe 00IIe00pa30BATENLHOIO
yUpeskIeH s U MOJIOKEHUH O OHOIMOTeKe 0011e00pa30BaTEIbHOIO YUPEXKICHHUS;

6) MPOBOAMTH B YCTAHOBJICHHOM MOpsiAKe (haKyIbTATUBHBIC 3AHATHSA, YPOKH H KpyikKH
6UOINOTEeUHO-6HOIHOrpagUIECKUX 3HAHNH 1 MHPOPMALHOHHOH KyJIbTYPEL

B) ONpee/ISsTh HCTOYHMKA KOMIUIEKTOBAHUS HHPOPMAIMOHHBIX PECYPCOB;

r) U3bIMaTh ¥ Peaju30BbIBATH JOKYMEHTBI U3 (POHIOB B COOTBETCTBUH C HHCTPYKIHEH 110
yuety OubnnoTeyHoro GpoHaa;

J) ompeieNnsTh B COOTBETCTBMM €  MPaBHIaMH  MOJIB30BAHHA OuGIMOTEKOH
006111e00pa30BaTEILHOIO YUPEIKACHUS, YTBEPIKACHHBIMU PYKOBOJIUTENIEM
06111e06PA30BATELHON0 YUPEIK/ICHHS, M 110 COIIACOBAHHMIO € POAMTEIBCKUM KOMHUTETOM MIIH
HOMEUYNTEbCKUM  COBETOM BHIABI M pa3Mepbl KOMIIGHCAlMH yuiepda, HAaHECEHHOro
[10JIb30BATE/ISIMHA OMOIHOTEKH;

) BHOCHTH TpEIJIOKEHHs PYKOBOIHTENO 0O0IIe00pa3oBaTeIbHOrO yUpeKACHHA 110
COBEPLICHCTBOBAHUIO OIUIATBI TPyAa, B TOM YHCIC Haa0aBOK, IOIUIaT M INPEMHPOBAHUSA
paGOTHUKOB OMONMOTEKH 3a AOMOJHUTENbHYIO paboTy, He BXOIALIYID B Kpyr OCHOBHBIX
06s13aHHOCTEN paOOTHUKOB OUOIHOTEKH;

’K) Yd4acTBOBAaTh B YIPaBIEHHH OOLIe0Opa3OBATENbHBIM YUPEKICHHEM B [OPsAKE,
OnpeessieMOM YCTABOM YUPEIKIACHNUS;

3) UMETh €KETrOAHbIM OTIYCK 28 KajeHIapHBIX AHEH M JIOTIOJTHUTEIBHBIA OIJIauuBaeMBbIi
OTIYCK B COOTBETCTBHU C KOJUIEKTHBHBIM JOTOBOPOM MEMKIY paGOTHUKaMU M PyKOBOJCTBOM
0611100 Pa30BaTENLHOTO YUPEKICHH!S Uil HHBIMH JIOKA/IbHBIMA HOPMATHBHBIMHU AKTaMHU;

W) OBITH NpPEICTABIEHHBIMH K pa3iMdHbIM (hOpMaM MOOIIPEHHs, HarpaaaMm M 3HakaM
OT/INUMSL, TIPELYCMOTPEHHBIM 15l pPAOOTHUKOB 0Opa3soBaHMs U KYJbTYPbI;



K) y4acTBOBATh B COOTBETCTBUH C 3aKOHOIATEIbCTBOM Poccuiickoit ®enepanuu B pabore
OUOIMOTEYHBIX aCCOLIMALIMHI HJTH COIO30B.

6.2. PaGoTHrKH OUOIHOTEK 00A3aHbI:

a) 00eCreunTh MOJIb30BATENAM BO3MOXKHOCTE PAabOTHI € WH(QOPMALIMOHHBIMU pECYpcaMu
OUOJIMOTEKH;

6) MHGOPMUPOBATH MOIBL30BATENICH O BUIAX TPEIOCTABIIACMBIX OuOINOTEKON YCIIYT,

B) 06€CIIeYnTh Hay4HYIO OPraHu3aluio (POHIOB ¥ KaTanoros;

r) ¢opmupoBaTh GOHIBI B COOTBETCTBUH C YTBEPIKACHHBIMH (enepanbHBIMU NEPEUHAMU
yueOHbIX H37aHUH, 00pa3oBaTebHBIMH MPOrpaMMamMu 001e06pa3oBaTeILHOrO  YUpeXKIACHHUS,
HHTEpecaMH, OTPEOHOCTSMH W 3aPOCAMH BCEX KaTerOpHi M0JIb30BaTeNeH;

1)  COBepIIEHCTBOBaTb  MH(pOpMAUMOHHO-OMOKOrpaduyeckoe M OoubanoTEUHOE
00CITy)KHBaHHE TOJIb30BATENICH!

) obecreunBaTh COXPAHHOCTb  HCIIOJIB30BaHMS ~ HOCHTeNeH — MHMOpMALMH,  HX
CHCTEMaTHU3aIMIO, Pa3MEILEHHE U XPaHCHHE,

’K) 00eCIIeYnBaTh PEKMM pabOThl B COOTBETCTBUU C MOTPEOHOCTAMH 0JIb30BAaTENIEN U
paboToit 001e00pa3oBaTeIbHOTO YUPEKACHHUS,

3) OTYHTHIBATHCS B yCTAHOBJIEHHOM TIOpsIIKE nepea  PyKOBOAMTENIEM
006111e00pa30BaTENbHOIO YUPENKACHUS,

1) MOBBIIATH KBATH(PHKALHKIO.

VII IIpaBa n 06s13aHHOCTH N0JIb30BaTe el OHOIHOTEKH

7.1. TTonp3oBaTeu OUOINOTEKH HMEIOT IIPaBO:

a) I0JTy4aTh MOJHYIO HHGOPMALMIO O COCTaBe OUOIMOTEIHOrO dounma, nHGOPMAMOHHBIX
pecypcax H IpeocTaBlIsieMbIX OMOIHOTEKOM yeiyrax;

6) M0JIb30BATHCS CIIPABOYHO-OMGIMOrpaduUecKuM annapaToM OHOITHOTeKH;

B) MOJTy4aTh KOHCYJIbTALMOHHYIO OMOLIb B IOMCKE U BBIOOPE HCTOUHHKOB uHpOpMaLIKH;

r) MoJy4yaTh BO BPEMEHHOE M0/1b30BaHME HA aOOHEMEHTEe M B YMTAIBHOM 3alle IeyaTHbIC
W31aHNs, Ay AHOBU3YaIbHBIE JOKYMEHTBI H APYTHe HCTOUHHKA HHPOPMALUH;

1) IPOJUIEBATE CPOK MOJIb30BAHUS JOKYMEHTAMH;

¢) noiyyaTb Temarnueckue, (akrorpapuueckue, yTOUHSIOMIHME H oubanorpadpuyecKkue
crpaBku Ha ocHOBe (hoHma OUOIMOTEeKH;

’K) TIOJTy4aTh KOHCY/ITALUOHHYIO IOMOIb B paboTe ¢ HH(OpMALHEH Ha HETPAIHIIMOHHBIX
HOCHTEJISIX TIPH MOJIb30BAHNH JJIEKTPOHHBIM U HHBIM 000PY10BaHUEM;

3) y4acTBOBATh B MEPOIIPHATHAX, IPOBOAUMBIX OHOIHOTEKOH;

M) obpamarbcs ISl paspelleHds KOH(IMKTHOH CHTyalMH K PYKOBOAHTEIIO
0011e00pa30BaTEIbLHOIO YYPEIKICHHUS.

7.2. [loap3oBaTenu OHOIMOTEKH 0OS3aHbI:

a) co0JIr0aTh MpaBuJa MoJIb30BaHUA OuOINOTEKOM;

6) Gepe’kHO OTHOCHTBCS K MPOM3BENCHUSM MevarTh (He BBIPBIBATh, HE 3aru0aTh CTpaHUll,
He JeNiaTh B KHUIaxX I0JUepKMBAHUil, TOMETOK), HHbIM JOKYMEHTaM Ha Pa3jIM4HbIX HOCHTEILIX,
000py10BaHHIO, HHBEHTAPIO;

B) MOJIEPKHMBATH MOPSIOK PACCTAHOBKHM JOKYMEHTOB B OTKPBITOM AOCTYIIC OubnnoTexw,
pacrojiOKEHUsI KApTOYEK B KaTajorax u KapToTeKax;

r) MOJNB30BaTbCsl LEHHBIME M CIIPABOYHBIMH [IOKYMEHTaMH TOJBKO B IOMCIICHHH
OUOITNOTEKH;

J1) yOEAUTECS TIPH MOJTYUeHHH JOKYMEHTOB B OTCYTCTBHH A€(EKTOB, a IpH OOHAPYXKEeHUU
nporHpopMupoBaTh 00 3ToM paborHuka OuGaMOTEKH. OTBETCTBEHHOCTH 32 oOHapyXEeHHBIE
neeKThbl B C1aBaeMbIX JOKYMEHTAX HECET II0CICAHHUI MO0Ib30BaTeb;

€) pacIHCHIBATBCS B YMTATEIBCKOM (OPMYIApPE 3a Kax/bld IOMYYCHHBIH JOKYMEHT
(uckmouenue: obydvaromuecs 1—4 K1accoB);

’K) BO3BpALaTh JOKYMEHTBI B OUOIHOTEKY B yCTAHOBJICHHbIE CPOKH;

3) 3aMeHsTh JOKYMEHTbI OMOIMOTEKH B CIydae MX YTPaThl WM IIOPYH UM PABHOUCHHBIMH,
b0 KOMIIEHCHpOBaTh yuiepd B pa3Mepe, YCTAHOBJICHHOM IpaBMJIaMH  I10Jb30BAHUS
OHOINOTEKOMH;

W) MOJHOCTBIO PACCUMTAThCs ¢ OUOIMOTEKON 110 HCTEUEHHH CPOKa 00yueHHsl 1l paboThI
B 00111e00pa30BaATEILHOM YUPEIKACHUH.

7.3. [Nopsiiok 110/1b30BaHus OMOIMOTEKOM:



a) samuch oOywaromuxcs  001meoOpa3oBaTe/IbHOIO  YUpeXKICHHS B OoubanoTeKy
IIPOU3BOJIUTCSA [0 CIIHCOYHOMY COCTABY KIIacCa B HHIMBH/YaJbHOM MOPS/KE, IEarornieckux 1
MHBIX paGOTHUKOB 00e00pa30BaTENIBHOIO YUPEXKICHHUS, POXHTENCH (MHBIX 3aKOHHBIX
npezcTaBuTeneil) 00ydaromuxcs — IO Naclopry;

6) nepeperucTpaliys mojp3oBatTesiel OMOIMOTEKH TPOU3BOAUTCS €KETONHO,

B) JOKYMEHTOM, MOJATBEpPXKAAIOMM IIPaBo MOJb30BaHUs OHOIMOTEKOl, SBISETCA
YUTATETBCKHHA (POPMYJIAD;

r) uuTaTeabCkuit Gopmyssp (QUKCHpYeT NaTy BbLIAYM I10Jb30BATENIO JOKYMEHTOB M3
donna 6UGIHOTEKH U UX BO3BpAILEHUs B OUOIHOTEKY.

7.3. TTopsi10K 1MOJIb30BaHUS A0OHEMEHTOM

a) M0JIb30BATEIH MMEIOT MPaBo MOJYYNTh HA JIOM M3 MHOTOTOMHBIX M3/laHui He Ooiee
JBYX JIOKYMEHTOB OJJHOBPEMEHHO,

6) MakcHMaJbHbIE CPOKH I10J1b30BAHUS JJOKYMEHTAMHU!

— y4eOHUKH, ydeOHbIe 110co0us - y4eOHbIN rO/;

— HAay4HO-NIOMYJIApHAsl, [I03HABATEIbHAs, XY10/KECTBEHHAs JIUTepaTypa -1 Mecs1l;

— MEePUOIMYECKHE U3AHUS, H31aHUs TIOBBILIEHHOTO Cripoca -15 aHeH;

B) I0Jb30BAaTEJIM MOTYT MpPOUIHTH CPOK IMOJIb30BAHHMs HIOKYMEHTaMH, €CJIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX M0JIb30BATEIICH.



